
Viewing Your Open Enrollment Form 
 
Open Enrollment materials are available for viewing during the open enrollment period chosen 
by your School Business Office. Review your coverage elections carefully to determine if 
changes are needed. To make changes, print a copy of your Open Enrollment form, indicate 
your changes, sign and date the form and return it to your School Business Office for approval. 
Once the School Business Office approves your selections, your completed Open Enrollment 
form will be submitted to MESSA for processing. 
 
 

 
 
 
There are two ways to log in to your account, you can enter your username and password on 
the www.messa.org home page or click on Members and log in on the page shown on the next 
page. 
 

Enter your username 
and password. 

Click on Members and 
you will see the log-in 
page below. 
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Enter your username 
and password. 
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Click view to see your Open 
Enrollment form, your Benefit 
Summary Report or your 
Summary of Benefits and 
Coverage document. 

The Summary of Benefits and Coverage 
will only show if you have the option to 
select medical coverage. If you only have 
dental and/or vision coverage, you will 
not see a Summary of Benefits and 
Coverage document. 

Page 4 of 4 
Viewing Your Open Enrollment Form 

Revised November 2013 
 


